
Add Text:

Add Content    + sign Add Text

Add self-recorded video/audio clips:

Add Content    + sign Add Text

Source

Copy from source (Ctrl + C)

Save

Save

Edit & Format Text:

Across the text element Save

Remove formatting

Type in text area

Click in text & press Ctrl + Sft + V (plain text)

Click in text & press Ctrl + V

Upload file to Resources Right-click on uploaded file Copy link address

Insert MS Word/PowerPoint/Excel:

Add Content    + sign Save Change Item nameAdd content link

NB! Do not embed!

(Trail and error)

NEW!! CTL text building blocks (icons and placeholder text)

Heading Styles Insert Hyperlink Enlarge text editor window Insert line

Insert block quote

Upload to Resources Select existing files 
from Resources

Lesson: Video - Embed 
without downloading

Lesson: Audio - Embed 
without downloading

Paste file URL at: (line 2) 
src =“__________”

Insert YouTube video / Website / Google Doc, Slide, Sheet, Form:

Add Content    + sign

SavePaste URL

Paste URL Save SaveTry other alternative

Copy URL from Browser

Add content link

Embed content on page

Change size of embedded element:

Insert images/PDFs:

Add Content    + sign “Select” Save

Embed content on page

Add content link

Select existing files 
from Resources

Image: e.g. 480px (w) / 100%,  leave height empty PDF: 800 (w) x 1200 px (h) approx. Save

CHEAT SHEET  2  LESSONS INTERESTING CONTENT


